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FOR 

MERSEA ISLAND YOUNG PLAYERS
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MIYPS leadership in their experience believe that all organisations benefit from having written policies and procedures they do not have to be lengthy but should be practical and informative, and reviewed regularly. 

It is recommended as best practice that the following are rated as of high importance and should be read in conjunction with the following documents; MIYPS Safeguarding & Child Welfare Policy 2015, Code of Conduct and Non Recorded Performances Times & Hours.
Best practice for voluntary amateur theatrical organisations includes the following;
Aims and Objectives of MIYPS is to provide acting, singing and dancing coaching in a fun and safe environment. Perform in two shows throughout the year, and also various community events. Encourage leadership skills and growth in confidence and ability. To develop and provide our members with the skills and knowledge of all theatrical aspects, including lighting, sound, make-up, costumes etc…
Venue address
 Mersea Island Community Centre, High Street, West Mersea
Membership fees £24 per 8 weeks (At this time)
 Age groups catered for & times of opening
Ages 7-10 = 6-7:30pm







     
Ages 11-16 = 7-8:30pm

Reasons for MIYPS operating are for our members to take part in two performances during the year, one of which will be solely MIYPS, and one in association with MIPs. Also to take part and contribute in various local community linked events throughout the year.

Who's Who in MIYPS? 

Principal of MIYPS is Claire Thomas – claire2k90@hotmail.com or merseaislandyoungplayers@aol.co.uk – 07793221339
Revised & Updated : September 2016

Next Revision Date : September 2017
Who's Who in MIYPS continued;
Claire Thomas - Principal/Committee/leader    07793221339   lilspeeders@aim.com
Linda Robinson Leader/Committee/leader 
 07914729589     lndbut@gmail.com
Daisie Deeks Leader/Committee/leader          07772026666   iamdaz@hotmail.com
Marion Jarvis Leader/Committee/leader         07801842606   marion_jarvis@hotmail.co.uk
Millie Ward Leader/Committee/leader            07772062422   millie.ward94@hotmail.com
Emily Fisher Leader/Committee/leader
 07590067679
Emily.fisher@hotmail.co.uk
Please Note the Following;

Any adult volunteers who work with MIYPS on a temporary basis for specific productions will be registered with MIYPS and DBS checks carried out prior to working with the group. 
The Principal of MIYPS will supervise and allocate their activities.
Review and Update of MIYPS Leadership and Committee
Annual appointment of committee/leaders – 15th July 
Safeguarding and Child Welfare Policy 
Leader responsible for the operating of the policy- Linda Robinson 
Advice on recognising child abuse- Annual Update /Presentation to Leaders
Procedure of what to do when concerns are raised – Immediately inform Nominated Leader & Principal, record incident (see Incident Report Log), inform parent, record any actions taken if required.
Expected Behaviour Policy - Children, Parents and Adults 
Times of arrival and collection of children by parents- Parents to collect all children from inside Hall 
Older age group allowed to walk home unaccompanied, providing written permission from parents has been given.
Arrival of age 7-10 = 6pm 
             Collection of age 7-10 = 7:30pm

         Arrival of age 11-16 = 7pm

Collection of age 11-16 = 8:30pm

    Dress code- Always Wear MIYPS t-shirts including trousers that are comfortable for dance and   movement activities. Always wear trainers or jazz shoes.           

(No open toes or flip flops etc)

Language- Zero Tolerance of Inappropriate Language /Behaviour by children or adults
 Respect for other members both children and adults-See Appendix 1 “Code of Conduct”
Membership criteria 

Age ranges of the Children-7-18 yrs
Parental permission See Contact Details Form already has a Medical details section
Contact telephone no's including mobile number- Please Refer to Membership File
Weekly Meetings

MIYPS meet regularly on a Wednesday evening at The Mersea Centre. The following best practice guidelines are followed where possible; 

Safety 

Fire doors are not obstructed by chairs and furniture, all fire doors are unlocked all lighting is switched on, particularly outside lighting in wintertime. 
Members are aware of the fire drill suggest this is done Termly. 
First Aider; Daisie Deeks qualified in First Aid, specialising in paediatric.
Accidents and Emergencies 
What to do in the event of an accident- Inform the Principal and Leaders 
How to call an emergency service- Nominated Leader
 When to notify the parents/carers and what and how to tell the parents –The Principal/Nominated Leader via Mobile and/or in Person on collection of the child
What has happened? - Brief Explanation as per entry in the Accident Book.
 Volunteer who is involved in supporting the child? - Nominated Leader
 Hospital address /Tel– Information on the inside cover of the Accident Book
Notifying committee/leaders if not all leaders are present at the time of the incident

 Recording of Accidents/incidents- A specific report book for weekly for meetings 

Register 

A register is kept showing everybody (adults, children and helpers) having arrived and signed out when they leave 

Membership Contact Details 

Contact details of all members are brought to each meeting in case of the need, through illness or accident, to contact the next of kin. It is important to keep this information confidential. 

Supervision and Welfare of Child Members 

A written code of practice illustrating: The Safeguarding & Child Welfare Policy.

 How to talk to children- All children will be treated equally and with respect and dignity 

 Physical contact- All suspicions and allegations of abuse will be taken seriously and responded to immediately and appropriately

Suggested ways of keeping children involved- A balanced relationship based on mutual trust empowers the children to share and contribute in the decision-making process 

Adequate liquid refreshments (to prevent dehydration) Scheduled Refreshment Breaks
Rehearsals and Performances 

Safety 

Fire doors are not obstructed by chairs and furniture 
All fire doors are unlocked 
All lighting is switched on, particularly outside lighting winter time 
Members are aware of the fire drill at the start of each rehearsal and performance

Nominated first aider available for each rehearsal and performance 

What to do in the event of an accident- Inform the Principal/ Leaders/Stage Manager
How to call an emergency service- Nominated Leader

 When to notify the parents/carers and what and how to tell the parents- The Principal/Nominated Leader via Mobile or in Person on collection of the child

Hospital address- Information on the top of the Accident/incidents report sheet
 Notifying a committee/leaders- if not all leaders are present at the time of the incident

Accidents/incidents report sheet for specific production for all cast children/adults/crew
Registers 

A register is kept showing everybody (adults, children and helpers) having arrived and signed out when they leave 

Membership Contact Details 

Contact details of all members are brought to every rehearsal and performance in case of the need, through illness or accident, to contact the next of kin. It is important to keep this information confidential. 

Supervision and Welfare of Child Members 

MIYPS has a written code of practice illustrating: 
How to talk to children- All children will be treated equally and with respect and dignity
 Physical contact- All suspicions and allegations of abuse will be taken seriously and responded to immediately and appropriately
Parents of children identified with additional needs are to remain with their children throughout weekly meetings, rehearsals and performances

 Suggested ways of keeping children involved- A balanced relationship based on mutual trust empowers the children to share and contribute in the rehearsal/performance process 

 Adequate liquid refreshments (to prevent dehydration) Scheduled Refreshment Breaks
Non recorded Performances Statutory Daily Times and Hours- Please see Appendix 2

 The cast and crew will be advised as to the permitted usage of mobile phones for the duration of the rehearsals and performances. This will be announced by either the Stage Manager or the Producer of that specific production.
Registered cast and crew only will be permitted backstage during performances and rehearsals. Any additional persons not on the register who require backstage access will not be able to do so without the Producer or Stage Managers agreement.
It should be noted that it is the intention that this document remains live and therefore further ideas and associated issues regarding best practice are welcome so that it remains appropriate and contemporary. 
MIYPS
Safeguarding & Child Welfare Best Practice Guidelines 
Revised September 2016

